
 

How To Consent for an Event (Excursion) 
Commencing 2025 
 

 Alerts 

If your child has an upcoming event which requires your consent, you will see an alert on your 
homescreen. 
 
The alert may be for Event/Consent Required or Opt-In Event Invitations. 
 

Event Consent Required 

 Click in Event Consent Required box 

 You will be taken to the Events page 

or 

 Click the Grid icon  

* Select Events 

 Click the Action Centre tab 

* Your child/ren’s events will be listed here under each child 

 Click the event you wish to action 

Event Information  

 You will see a description of the event 
 



 

Administrative Questions  

 Medical Details 

* Check the medical details are current (for any changes, contact the school office). 

* Add any further details if required 

* If there are no changes, leave this section blank 
 

 Contact details 

* Check your contact details are current 

* Add any additional contacts on the day (if different from normal) 
 

Consent  

 Type your name in the box provided 

 Once you have completed the consent, Click Submit Consent, the event will update to show 
your child as Attending. 

 If you wish to decline, Click Decline Event at the top of the page. 

Opt-in Event Invitations (when places are limited) 

 Click in Opt-In Invitations box 

 Click Opt-In Events to expand the dropdown box (if applicable) 

 Choose the event for your child 

 Click Accept Event or Decline Event 

If you accept the invitation, it will move from the Opt In section to the Upcoming Events. 
 

OR 

  



 

Confirm and Pay  

Making Payments 

If payment is required: 

 Select Pay in full now 
 Under Payment Method, click on DOWN ARROW 

 

 

 Payment Method – select New credit card, enter credit card details, Click Process. 




